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INVOICEMART

To login to the Invoicemart

For New Registration or to
application after registration is

continue with half filled forms,
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click on “New/Resume completed, click on “Login
. . ”
Registration
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Click here to start ¥ i

Online Registration

Click here to download the
registration form for Offline
Registration

&~ =2 C @ invoicemart.com/TReDSCORE/Home/ApplyForfccount.aspx Q W ® |

El INVOICEMART

| am a...

For Online Registration

> CLICK HERE

For Offline Registration

DOWNLOAD FORM -—

@MSME Vendor OBuyer
Click here to register as a Click here to
Seller/MSME Vendor register as a Buyer
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Pre Registration Details

Pre Registration Details

24 M Numbsrt

Zmail 1z*

=|INVOICEMART

Enter PAN,
Email,
Mobile no,
Captcha and
OTP to start
the
Registration
process

Mobile Numbsr*
=nier Capicha
2 5% G
- fnrils
=nier QT2
m Click here to

generate OTP
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Entity Details

INVOICEMART

¥ —

SAMPLT234E ~

download the

— INVOICEMART
— Last Lagin - Sep 16 2020 12:00AM
Exchange System Date : 16/09/2020
@ Entity Details 0 Guide to fill Online Form : hitps //www invoicemart.com/Upload/pdf/Onboarding_User_Manual pdf
Entity Detaills
[z} Communication Details .
Click here to
it Bank Details Seller M |:| Reverse Factoring Seller
user manual
A Details Of Constitution*® PAN Ma.*
Directors/Authorized —-Select- r SAMPL1234E
Persons
_ o Nature Of Business*
|Q._ Assign Administrators
CKYC No —Select- r
.i. Upload Entity Documents
TAN

¢ Enter Constitution, Nature of Business, Entity Name , Date of incorporation/Registration and click

on Save.

¢ User can go through the user manual to have understanding of the onboarding steps and the
required documents
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Entity Details cont.
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@NVOICEMART

Entity Details @
Communication Details
Bank Details

Details Of
Directors/Authorized
Persons

Assign Administrators

Upload Entity Documents

TAN

Enter GSTIN

l

GSTIN No.
Regisier Name=*

Date Of Incorporation/ Registration*

SAVE

Get Entity Details From
—Select—

a

Select
“GSTIN” /“CIN”

SAMPL1234E

Last Login : Sep 16 2020 12:00AM
Exchange System Date : 16/09/2020

GET ENTITY DETAILS FROM

1

Click here to
autofill the
entity details

Registered Entity Name and Date of Incorporation/Registration can be fetched by “Get Entity Details From” Button

Click on “SAVE’ after entering the required fields. Click on “NEXT” to go to Communication Details Screen.
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Communication Details

m— INVOICEMART

INVOICEMART
-

SAMPLTZ34E ~

Last Login : Sep 16 2020 11:26AM
Exchange System Date : 21/09/2020

oo

e

@ Entity Details Q
(=} Communication Details 0

Bank Details

=)

p\} Details Of
Directors/Authorized
Persons

R Assign Administrators

[—

Upload Entity Documents

Communication Details

Type Of Address* ¢
Communication address

l_ Check the checkbox for GST address

Check the checkbox to

¥ D Address Used For GST Invoicing

D Address for System generated reports

copy the address from
é registered office address
Default the Regd. Address

/ Enter GSTIN if checkbox for | ¢ Click here if the entity
GSTIN GST address is checked

[ ] Not Registered with GST is not having GSTIN

Get Address Details From

but require GST
~seect- ~ +——1 Select GSTIN or CIN

Check the checkbox
to select the
address to send
reports like notice
of assignment etc.

ry report on this address

Address Details

--Select-- I

List of address mapped to
the GSTIN/CIN will appear
here. User can select one
of the address from
dropdown

Click on “GET ADDRESS DETAILS
FROM” to auto fetch the address
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Communication Details cont. =|INVOICEMART

— INVOICEMART SAMPLT234E ~
= Last Login: Sep 16 2020 2:44PM

Exchange System Date - 16/09/2020

________________________________________________________________________________________________________

[(8, Entity Details O
Address Line 1* Address Line 2
=}, Communication Details 0
i Bank Details . i
—— Address Line 3 Pin Code*
R}l Details Of
Directors/Authorized State* City*
Parsons —Select— L4 —-Select— v
R Assign Administrators Email 1d*
Country* Use ;' to add multiple ids
.i. Upload Entity Documents
Mobile
Use 7 to add multiple Mobile Numbers

*¢* There can be multiple communication address with different/same GSTIN.
¢ Only one address should be marked as “Address for system generated reports”.

s After the details are auto fetched or manually entered, click on “SAVE”.
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Communication Details cont.
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@NVDICEMART

SAMPLT234E ~

Last Login : Sep 16 2020 8:44FPM
Exchange System Date - 16/09/2020

(=)

R

=

Select “Registered Office”

Entity Details (v Communication Details

Type Of Address*

Communication Details 0

|:| Address Used For G5T Invoicing

Registered Office — r
Bank Details
Details Of
Directors/Authorized GSTIN
Persons

[ ] Not Registered with GST

Get Address Details Fram

Assign Administrators _Select—

GET ADDRESS DETAILS FROM
T

a

Upload Entity Documents

Select GSTIN or CIN
here

Address Line 1*

Click here to autofill
address details

Address Line 2

Select “Registered Office” in the Type of Address.

Address can be auto fetched by selecting “GSTIN or CIN” and clicking on “GET ADDRESS DETAILS FROM”
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Communication Details cont. =

@ Entity Details o

Address Line 3 Pin Code*
(5} Communication Details 0
Statex City*
fii Bank Details -5elect- Y —-Selact- v
p‘)l Details Of Email Id*
Directors/Authorized Country* Use ' to add multiple ids
Persons
Mobile

Assign Administrators . )
'Q* s Use 7 to add multiple Mobile Numbers

i' Upload Entity Documents

SAVE

s After the details are auto fetched or manually entered, click on SAVE.
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Bank Details

—_— INVOICEMART SAMPL1234E ~
— Last Login: Sep 16 2020 8:44FM
Exchangs System Date : 16/09/2020

[ Entity Details O Bank Details Enter Account
SETTLEMENT BANK DETAILS number_
(=, Communication Details
Enter IFSC. Name as per
i Bank Details (1) On entering IFSC - Bank Name, Bank Branch and Bank Account
m\ GG Bank Address will be auto filled will be auto
Directors/Authorized settlement Bank Name* filled.
el Bank IFSC Code* —Select— v
.Q- Assign Administrators
Bank Branch Bank Account Number# <
‘L Upload Entity Documents
Account Type*
MName As Per Bank Account* -Select- < ¥
Enter Account Type
Bank Telephone Number* Bank Mobile Number
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Bank Details Cont.

INVOICEMART
@ —

INVOICEMART

=)

A

=

Entity Details a
Communication Details
Bank Details 0

Details Of
Directors/Authorized
Persons

Assign Administrators

Upload Entity Documents

SAMPL1234E ~

Last Login : Sep 16 2020 8:44PM
Exchange System Date : 16/09/2020

Address Line 3 Pin Code

State City

—Select- v —Select— r
One account should be marked as Make

Country this my Preferred Settlement Account

GSTIN ADDRESS

—
D Make this my Preferred Settlement Account

s There can be multiple Bank Accounts.

% One account should be marked as Make this my Preferred Settlement Account Page 13 of 26



INVOICEMART
Details Of Directors/Authorized Persons o —

SAMPL1Z234E ~

Click here to auto fetch Authorised
p— INVOICEMART . i -~ .
— Signatory Details Exonange System Date - 16/09/2020

Details Of DirectorsjAauthorized Persons
[@ Entity Details () A 4 MCA Signatories Details

GET MCA SIGNATORIES DETAILS FROM CIN “SE' ect-- v

(= Communication Details

4
fif Bank Details
Related Party Type* Is An Authorised Signatory?*

3 Details Of —Select- T @ ves O No

Directors/Authorized

Persons
Q. Assign Administrators D Court Appointed Official CKYC No
T, Upload Entity Documents Gender* L|St Of authO”ZEd S|gnat0ry W|”

Mame* —Select- I . l | I L t the

authorized signatory from the

Date Of Birth* fad dropdown. Authorised signatory
name, DPIN and address will be
auto filled.

s Enter required fields like Gender, Date of Birth, PAN, Email etc
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INVOICEMART
Details Of Directors/Authorized Persons Cont. .

— INVOICEMART SAMPL1234E ~
v— Last Login : Sep 16 2020 8:44PM
Exchange System Date : 16/09/2020

8 Entity Details (v] PAN* aadhar NO(Last 4 Digits)

[z, Communication Details

Landline Mao. Mohile No.
_ﬁi Bank Details
23 Details of 0
Directors/Authorized Email ID* Click here to auto fetch
Persons .
_ address details
Is A Admin User?
.Q- Assign Administratars o Ves @ No l
i‘ Upload Entity Documents

GET ADDRESS FROM UTILITY BILL AUTHENTICATION

Get Address From GET ADDRESS FROM
—Select- ﬂ‘ v

Select Electricity Bill, LPG, PNG or
Telephone Landline to auto fetch the
address details
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Details Of Directors/Authorized Persons Cont.

Select the document to

INVOICEMART

¥ —

—_— @NVDICEMART | d dd f SAMPLT234E ~
— uplioad as a ress proo Last Login : Sep 16 2020 8:44PM
p p U pload the add ress prOOf Exchange System Date - 16/09/2020
1 here
@ Entity Details O CURRENT/ PERMANENT/ OVERSEAS ADDRESS DETAILS
Any One Document For Address Proof*
[Z} Communication Details —Select- v Upload* I
fir Bank Details
Address Line 1#* Address Line 2
2 Details Of
Directors/Authorized States
Persons
Address Line 3 —Select— v
R Assign Administrators
City* IS0 3166 Country Code*
T, Upload Entity Documents —Select- M India M
Pin Code*

*» Address can be auto fetched or entered manually
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Details Of Directors/Authorized Persons Cont.

INVOICEMART
@ —

SAMPLT234E ~

p— INVOICEMART
— Last Login : Sep 16 2020 8:44FM
Exchange System Date : 16/09/2020
State*
Address Line 3 —-Select- ¥
@ Entity Details a
o _ City* IS0 3166 Country Code*
[Zh Communication Details —Select— v India .
fif Bank Details
i Pin Code*
R’; Details Of
Directors/Authorized
Persons
KYC FOR RELATED PARTY .
| . Upload the id proof here
lQ‘_ Assign Administrators

(=

Upload Entity Documents

Authorization Letter/Board Resolution/POA

[—

Any One Document For 1D Proof*

—Select-

-

Upload*

[=

I

Select the document
to upload as id proof

After all the fields are
entered, click on Save

—
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Assign Administrators

¥ i

=|INVOICEMART

INVOICEMART

SAMPLTZ234E ~

Last Login : Sep 16 2020 8:44PM
Exchange System Date : 16/09/2020

=Y

R

Entity Details O
Communication Details
Bank Details

Details Of
Directors/Authorized
Persons

Assign Administrators 0

Upload Entity Documents

Administrator 1

Assign Administrators

ENTITY ADMINISTRATOR 1

Gender*
Mame Of The User* —Select— v
Date Of Birth* Mabile No.

Email ID*

Preferred User |d*

Any One Document For ID Proof#*

Check Availability

—Select— Upload* T
Any One Document For Address Proof*
—Select— Upload* T
*» Enter the Name, Gender, Date of Birth, Mobile no, Email and Preferred User Id of Entity
¢ Select the document for Identity Proof and Address Proof.
¢ Upload the document for Identity Proof and Address Proof Page 18 of 26



Assign Administrators cont.

INVOICEMART

(=)

A

Address Line 1

Address Line 2

INVOICEMART
@ —

SAMPLT234E ~

Last Login : Sep 16 2020 8:44PM
Exchange System Date : 16/09/2020

Entity Details O

Communication Details

Address Line 3 Pin Code
Bank Details
State City
. —Select- —Select- r
Details Of
Directors/Authorized
Persons
Country
Assign Administrators 0
Upload Entity Documents
ENTITY ADMINISTRATOR 2
Gender*
Name Of The User* —-Select- v

** Enter the Name, Gender, Date of Birth, Mobile no, Email and Preferred User Id of Entity

¢ Select the document for Identity Proof and Address Proof.

Administrator 2

¢ Upload the'document for Identity Proof and Address Proof
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Assign Administrators cont.

=|INVOICEMART
¥

SAMPLT1234E ~

pr— INYOICEMART
— Last Login : Sep 16 2020 8:44PM
Exchange System Date : 16/09/2020
- -

—Select— Upload* T
@ Entity Details a

Any One Document For Address Proof*

—Select— Upload* T

[} Communication Details

Bank Details

B

Address Line 1

Address Line 2

R’!‘ Details Of
Directors/Authorized
Persons

Address Line 3 Pin Code

R Assign Administrators 0
State City

.i. Upload Entity Documents —Select- —Select- v
Country

¢ After the entity is onboarded, user ids will be created and email containing user id and password

will be triggered to the email id of each of 2 administrators.
s After entering the administrator details, click on “SAVE”.
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Upload Entity Documents

— INVOICEMART

[[ Entity Details O

= Communication Details

Bank Details

=)

L Details Of
Directors/Authorized
Persons

£ Assign Administrators

.L Upload Entity Documentﬂ

INVOICEMART
@ —

SAMPL1234E ~

Last Login : Sep 16 2020 10:00AM
Exchange System Date : 16/09/2020

I Download Formats for Seller/MSME : hitps /www invoicemart com/Uplcad/pdf/Sell

erDocument/Seller All zip I

4

Upload Entity Documents

KYC FOR ENTITY

IDENTITY PROOF

Select Any One Entity Identity Proof*

Click here to
download the

—Select— v Entity Identity Proof* Document T,
|
formats
Beneficial Ownership ,I,
ADDRESS PROOF
Select Any One Address Proof*
—Select— v Address Proof# .I,

** Users can download the Formats of the Documents to be uploaded.

¢ Upload the document for Entity Identity Proof and Entity Address Proof.

s Select the document for Entity Identity Proof and Entity Address Proof
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Upload Entity Documents cont.

INVOICEMART
@ —

INVOICEMART

E

AR

[—

Entity Details o
Communication Details
Bank Details

Details Of
Directors/Authorized
Persons

Assign Administrataors

Upload Entity Doc umentﬂ

MANDATORY DOCUMENTS

Upload Mandatory Documents
here.

SAMPL1234E ~

Last Login : Sep 16 2020 10:00AM
Exchange System Date - 16/09/2020

BAN* T, Letter Of Proprietarship T,
BN

OTHER DOCUMENTS

Select A MSME Certificate* MSME Certificate* .1.

—Select-

Date Of MSME Certificate*

MACH Debit Mandate

Select MSME Certificate
to Upload

Upload MSME
Certificate

Enter Date of MSME
Certificate
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Upload Entity Documents cont.

INVOICEMART

(=)

A

[=

Entity Details o
Communication Details
Bank Details

Details Of
Directors/Authorized
Persons

Assign Administrators

Upload Entity Doc ument%

Last Audited Balancesheet/Provisicnal Financial Statements . ,1,
Other Additional Document T

L
Assignment Of Receivable Letter ,1,
Other Additional Document 1 ,1,
Other Additional Document 2 i,
Other Additional Document 3 i,

INVOICEMART

+* Here additional documents can be uploaded, if any.

¥ —

SAMPLT234E ~

Last Login: Sep 16 2020 10:00AM
Exchange System Date - 16/09/2020
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Upload Entity Documents cont.

SAMPLT234E ~

— INVOICEMART
e— Last Login : Sep 16 2020 10:004AM
Exchange System Date : 16/09/2020

Other Additional Document 2 ,I,
@ Entity Details 0
(=} Communication Details Other Additional Document 3 T
fif Bank Details Click here to download the
M DG application form, if required.
Directors/Authorized
Persons

R Assign Administrators @ Download Application Form

e

Upload Entity Documentn

=
@ All Rights Reserved

s After all the fields are entered and all the documents are uploaded, click on “SAVE”.

+» Review all the details entered in all the tabs.

s After review; click on “SUBMIT” to submit the application form. Page 24 of 26



GENERAL INSTRUCTIONS

Applicant Details

Serial No Document Name

1 For Constitution types Private Ltd Company, Public Ltd Company and Limited Liability Partnership, Registration/CIN
No is mandatory

KYC Documents

Documents acceptable as Proof of Identity and Address for Entity

Serial No Document Name

1 Electricity Bill, Water Bill, Telephone Bill (not older than 3 months)
2 Property or Municipal Tax Receipt (not older than 1 Year)
3 Bank Account Statement (not older than 3 months)

Download the FORMS by clicking on the link below

KYC documents to be submitted on Letter Head https://lwww.invoicemart.com/Upload/pdf/SellerDocument/Seller_All.zip
Serial No Constitution Type Document required on Letter Head
1 Sole Proprietorship Letter of Authority
2 Partnership Letter of Authority
3 Limited Company (Public/Private) Board Resolution, List of Directors with DIN
4 HUF Letter of Authority
5 Limited Liability Partnership LLP Resolution, List of Designated Partners with DIN
6 Trust Trust Resolution, List of Trustees

Documents acceptable as Proof of Identity and Address for Director/Authorised Signatory/Entity Administrator

Serial No Document Name

1 Electricity Bill, Telephone Bill, Piped Gas Bill, Water Bill (not older than 3 months)
2 Property or Municipal Tax Receipt (not older than 1 Year)

3 Bank Account Statement (not older than 3 months)

4 Passport, Driving License (not expired)

Settlement Account Details

Serial No Document Name

1 Please tick 'Preferred Settlement Account' which shall be used as default account for settlement

A.TReDS Ltd.,
A3, 11th Floor, Ashar IT Park,
Road No. 16Z, Wagle Industrial Estate,

Thane (W) — 400604, Maharashtra, India Page 25 of 26
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Thank You
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